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Field Name
Message / Issue
Completing Your Application Form
Warning: Completed applications must not exceed  pages. The page counter at the top of this form counts characters to calculate the page count of the content you enter in the form. If you enter content exceeding the maximum page count, you will not be able to validate the form. 
HOW TO SUBMIT YOUR APPLICATION
ORGANIZATION NAME AND CONTACT INFORMATION    (* indicates mandatory field)
ELIGIBILITY REQUIREMENTS
•
Other Eligibility Requirements
Guidance
Guidance
• 
INITIATIVE LEVEL INFORMATION 
INITIATIVE SUMMARY
Initiative Summary
* If applicant is a legal consortium or a member of an informal consortium for this initiative, please list all partners here:
Guidance
• 
TABLE - Country/sector
 
Add countries and sectors as needed  
Country	
Action	
Total Global Affairs Canada funding requested, per country 
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Sector  Code
%
Total
%
Total Global Affairs Canada funding requested
WARNING: When filling out the budget tables, ONLY use whole numbers. Using decimal points will cause validation errors.
EXECUTIVE SUMMARY
1.0 RATIONALE FOR THE INITIATIVE
Guidance
• 
2.0 MANAGING FOR RESULTS 
2.1 Theory of change 
 
Guidance
• 
2.2 Logic model 
Guidance
• 
TABLE - Logic model
ULTIMATE
OUTCOME
INTERMEDIATE
OUTCOMES
IMMEDIATE
OUTCOMES
OUTPUTS
2.3 Sustainability of results
Guidance
• 
3.0 ACTIVITY AND RESULTS BASED MONITORING PLAN
3.1 Activities
Outputs and Activities Matrix
Immediate Outcome
Output 
3.2         Preliminary performance measurement framework 
Guidance
• 
 TABLE – Preliminary performance measurement framework 
ULTIMATE OUTCOME              
EXPECTED RESULTS
(From Logic Model)
INDICATORS
(Environmental sustainability and gender equality where possible)
 
BASELINE 
DATA
TARGETS
(Include time range where possible)
DATA SOURCES
DATA COLLECTION
METHODS
FREQUENCY
RESPONSIBILITY  
INTERMEDIATE OUTCOMES            
EXPECTED RESULTS
(From Logic Model)
INDICATORS
(Environmental sustainability and gender equality where possible)
 
BASELINE 
DATA
TARGETS
(Include time range where possible)
DATA SOURCES
DATA COLLECTION
METHODS
FREQUENCY
RESPONSIBILITY  
Example:
Increased use of potable drinking water
by households in community A and 
community B in region X
• Number/total of households (disaggregated by sex and community) using wells as source of water for drinking and cooking (insert one indicator, or a maximum of two, per outcome)
• Percentage/number of women
  (disaggregated by community) who feel they are using safe  drinking water “most of the time” or “all of the time” (levels 4-5 on a 1-5 scale)
• 200/200 (100%) households (community A)
• 75/100 (75%) households (community B)
• 80%/320 women (community A) 
• 60%/189 women (community B)
• Beneficiaries
• Partner organizations
• Government documents
• Government statistics reports
• Analysis of records (or documents)
• Literature review
• Survey
• Interview
• Focus group
• Comparative study
• Collection of anecdotal evidence
• Observing participants
IMMEDIATE OUTCOMES            
EXPECTED RESULTS
(From Logic Model)
INDICATORS
(Environmental sustainability and gender equality where possible)
 
BASELINE 
DATA
TARGETS
(Include time range where possible)
DATA SOURCES
DATA COLLECTION
METHODS
FREQUENCY
RESPONSIBILITY  
OUTPUTS
EXPECTED OUTPUTS
(From Logic Model)
INDICATORS
(Environmental sustainability and gender equality where possible)
 
BASELINE 
DATA
TARGETS
(Include time range where possible)
DATA SOURCES
DATA COLLECTION
METHODS
FREQUENCY
RESPONSIBILITY  
3.3  Initiative management plan
Guidance
• 
3.4 Coordination 
Guidance
• 
4.0 RESPONDING TO RISKS
Guidance
• 
4.1 TABLE - RISKS
Insert rows as required, to a maximum of six.
Risk 
Number
Risk definition: 
What are the greatest risks to your initiative?
 
Logic model: 
Copy the result statement that is the most directly affected by the risk.
Risk response: 
What will you do to respond to this risk(i.e. lower its potential impact and/or likelihood of occurrence)?
5.0 ENVIRONMENTAL SUSTAINABILITY
Guidance
• 
5.1 Confirmation of physical works
Guidance
• 
Confirmation of physical works
5.2 Environmental analysis and integration
Guidance
• 
Guidance
• 
Guidance
• 
Guidance
• 
Guidance
• 
Guidance
• 
Guidance
• 
Guidance
• 
Guidance
• 
6.0 GENDER EQUALITY
Guidance
• 
7.0 GOVERNANCE
7.1 Governance 
Guidance
• 
7.2 Human rights
Guidance
• 
8.0 FINANCIAL INFORMATION
8.1 Budget
Guidance
• 
8.1.1 Estimated expenses
Guidance
• 
TABLE - BUDGET BY ELIGIBLE COST 
Summary of Eligible Cost Categories
Global Affairs Canada
(Applicant)
Organization
-
Cash
(Applicant)
Organization
-
In-kind
Other 
Organizations
Total
Remuneration - organization's employees
Personnel on long-term assignment overseas (excluding local employees)
Other employees of the Organization
Remuneration - local employees
Fees – subcontractors
Canadian and International Subcontractors 
Local subcontractors
Subtotal - remuneration/fees
Reimbursable costs
Travel costs
Benefits and allowable expenses for: personnel on long-term assignment overseas and on short-term relocation
Students and trainees training costs
Other training costs
Recipient country government employees
Goods, assets and supplies
Project administration costs directly related to the project
Other direct costs identified under the project (list and describe below)
Construction costs
Subtotal - Direct project costs eligible for overhead compensation
Allowance for indirect/overhead costs (specify rate(s) applied)
Other costs not eligible for overhead compensation
Flow-through funds
Large capital expenditures
Subtotal – other costs not eligible for overhead compensation
TOTAL CONTRIBUTION TO INITIATIVE
TOTAL INITIATIVE VALUE
Global Affairs Canada
8.2 Cost-sharing
Guidance
8.3 Summary budget
Guidance
• 
TABLE - SUMMARY BUDGET
Year
Overall initiative budget
Global Affairs Canada’s contribution
Applicant’s contribution
Applicant’s contribution amount
Other organizations’ contributions
$
%
TOTAL
$
%
9.0 ORGANIZATION ABILITY RELEVANT TO THE INITIATIVE
Guidance
• 
9.1 Profile of organization
Guidance
• 
9.2 Local capacity
Guidance
• 
9.3 Relevant applicant experience
Guidance
• 
TABLE - EXAMPLES OF CURRENT OR PAST INITIATIVES
Complete this table for each example (initiative). Maximum two pages per example.
Example #
�
�
Narrative description of initiative:
• Objective(s) - a brief statement that articulates what the initiative intended to achieve and how
• Relevance of example to proposed initiative (i.e. location, objectives, results, recipient, etc.)
Environmental sustainability, if applicable:
• Key results achieved (as per expected results)
• Key risks monitored / mitigated (as per defined risks)
Gender equality, if applicable:
• Key results monitored (as per expected results)
• Key risks monitored / mitigated (as per defined risks)
Governance and human rights, if applicable:
• Key results monitored (as per expected results)
• Key risks monitored / mitigated (as per defined risks)
Risks:
• Key risks managed (e.g. as per Global Affairs Canada agreement)
Local capacity:
• Local partner (name)
• Details on local managerial and technical capacity required to achieve results, including results-based management and                     monitoring.
Results:
• Expected results (logic model if available)
• Evidence (i.e. actual data collected on indicators) of achievement of the expected results. Draw on reports and evaluations of this initiative.
Lessons learned and course corrections adopted, regarding:
• Initiative management
• Local capacity
• Coordination / harmonization
• Sustainability of results
• 
Guidance
255,255,153
192,192,192
225,225,225
                            Program of development and adaptation to climate change of irrigated crops in Senegal
Go to the list of terrorist entities link
Go to the list of current sanctions link
Go to Anti-corruption declaration link
Go to Declaration regarding outstanding debts due to Her Majesty link
Enter a Title for the Table
1
TextEntry
Heading
1
TextEntry
Heading
Enter a Title for the Table 
1
TextEntry
Heading
1
TextEntry
Heading
Partner Number 1:
Go to Sector Coding Guide for Global Affairs Canada Partners link
Go to Official Development Assistance Accountability Act link
Go to Results-Based Management How-to Guide link
Go to Results-Based Management How-to Guide link
Intermediate outcome 1100
Intermediate outcome 1200
Intermediate outcome 1300
Immediate outcome 1110
Immediate outcome 1120
Immediate outcome 1210
Immediate outcome 1220
Immediate outcome 1310
Immediate outcome 1320
Output 1111
Output 1121
Output 1211
Output 1221
Output 1311
Output 1321
Intermediate Outcome 
Output 
Activity 1111.1 
Remove Activity 1111.1 
Intermediate Outcome 
Output 
Activity 1121.1 
Remove Activity 1121.1 
Intermediate Outcome 
Output 
Activity 1211.1 
Remove Activity 1211.1 
Intermediate Outcome 
Output 
Activity 1221.1 
Remove Activity 1221.1 
Intermediate Outcome 
Output 
Activity 1311.1 
Remove Activity 1311.1 
Intermediate Outcome 
Output 
Activity 1321.1 
Remove Activity 1321.1 
Go to Results-Based Management How-to Guide link
Ultimate Outcome 1000 Indicators 1 not applicable
Ultimate Outcome 1000 Baseline Data 1 not applicable
Ultimate Outcome 1000 Targets 1 not applicable
Ultimate Outcome 1000 Data Sources 1 not applicable
Ultimate Outcome 1000 Data Collection Methods 1 not applicable
Ultimate Outcome 1000 Frequency 1 not applicable
Ultimate Outcome 1000 Responsibility 1 not applicable
not applicable
not applicable
not applicable
Intermediate Outcome 1100 Indicator 1
Intermediate Outcomes 1100 Baseline Data 1 not applicable
Intermediate Outcome 1100 Target 1
Intermediate Outcome 1100 Data Source 1
Intermediate Outcome 1100 Data Collection Method 1
Intermediate Outcomes 1100 Frequency 1 not applicable
Intermediate Outcomes 1100 Responsibility 1 not applicable
Intermediate Outcome 1200 Indicator 1
Intermediate Outcomes 1200 Baseline Data 1 not applicable
Intermediate Outcome 1200 Target 1
Intermediate Outcome 1200 Data Source 1
Intermediate Outcome 1200 Data Collection Method 1
Intermediate Outcomes 1200 Frequency 1 not applicable
Intermediate Outcomes 1200 Responsibility 1 not applicable
Intermediate Outcome 1300 Indicator 1
Intermediate Outcomes 1300 Baseline Data 1 not applicable
Intermediate Outcome 1300 Target 1
Intermediate Outcome 1300 Data Source 1
Intermediate Outcome 1300 Data Collection Method 1
Intermediate Outcomes 1300 Frequency 1 not applicable
Intermediate Outcomes 1300 Responsibility 1 not applicable
Immediate Outcomes 1110 Indicators 1 not applicable
Immediate Outcomes 1110 Baseline Data 1 not applicable
Immediate Outcomes 1110 Targets 1 not applicable
Immediate Outcomes 1110 Data Sources 1 not applicable
Immediate Outcomes 1110 Data Collection Methods 1 not applicable
Immediate Outcomes 1110 Frequency 1 not applicable
Immediate Outcomes 1110 Responsibility 1 not applicable
Immediate Outcomes 1120 Indicators 2 not applicable
Immediate Outcomes 1120 Baseline Data 2 not applicable
Immediate Outcomes 1120 Targets 2 not applicable
Immediate Outcomes 1120 Data Sources 2 not applicable
Immediate Outcomes 1120 Data Collection Methods 2 not applicable
Immediate Outcomes 1120 Frequency 2 not applicable
Immediate Outcomes 1120 Responsibility 2 not applicable
Immediate Outcomes 1210 Indicators 3 not applicable
Immediate Outcomes 1210 Baseline Data 3 not applicable
Immediate Outcomes 1210 Targets 3 not applicable
Immediate Outcomes 1210 Data Sources 3 not applicable
Immediate Outcomes 1210 Data Collection Methods 3 not applicable
Immediate Outcomes 1210 Frequency 3 not applicable
Immediate Outcomes 1210 Responsibility 3 not applicable
Immediate Outcomes 1220 Indicators 4 not applicable
Immediate Outcomes 1220 Baseline Data 4 not applicable
Immediate Outcomes 1220 Targets 4 not applicable
Immediate Outcomes 1220 Data Sources 4 not applicable
Immediate Outcomes 1220 Data Collection Methods 4 not applicable
Immediate Outcomes 1220 Frequency 4 not applicable
Immediate Outcomes 1220 Responsibility 4 not applicable
Immediate Outcomes 1310 Indicators 5 not applicable
Immediate Outcomes 1310 Baseline Data 5 not applicable
Immediate Outcomes 1310 Targets 5 not applicable
Immediate Outcomes 1310 Data Sources 5 not applicable
Immediate Outcomes 1310 Data Collection Methods 5 not applicable
Immediate Outcomes 1310 Frequency 5 not applicable
Immediate Outcomes 1310 Responsibility 5 not applicable
Immediate Outcomes 1320 Indicators 6 not applicable
Immediate Outcomes 1320 Baseline Data 6 not applicable
Immediate Outcomes 1320 Targets 6 not applicable
Immediate Outcomes 1320 Data Sources 6 not applicable
Immediate Outcomes 1320 Data Collection Methods 6 not applicable
Immediate Outcomes 1320 Frequency 6 not applicable
Immediate Outcomes 1320 Responsibility 6 not applicable
Output 1111 Indicator 1
Output 1111 Baseline Data 1 not applicable
Output 1111 Target 1
Output 1111 Data Sources 1 not applicable
Output 1111 Data Collection Methods 1 not applicable
Output 1111 Frequency 1 not applicable
Output 1111 Responsibility 1 not applicable
Output 1121 Indicator 1
Output 1121 Baseline Data 1 not applicable
Output 1121 Target 1
Output 1121 Data Sources 1 not applicable
Output 1121 Data Collection Methods 1 not applicable
Output 1121 Frequency 1 not applicable
Output 1121 Responsibility 1 not applicable
Output 1211 Indicator 1
Output 1211 Baseline Data 1 not applicable
Output 1211 Target 1
Output 1211 Data Sources 1 not applicable
Output 1211 Data Collection Methods 1 not applicable
Output 1211 Frequency 1 not applicable
Output 1211 Responsibility 1 not applicable
Output 1221 Indicator 1
Output 1221 Baseline Data 1 not applicable
Output 1221 Target 1
Output 1221 Data Sources 1 not applicable
Output 1221 Data Collection Methods 1 not applicable
Output 1221 Frequency 1 not applicable
Output 1221 Responsibility 1 not applicable
Output 1311 Indicator 1
Output 1311 Baseline Data 1 not applicable
Output 1311 Target 1
Output 1311 Data Sources 1 not applicable
Output 1311 Data Collection Methods 1 not applicable
Output 1311 Frequency 1 not applicable
Output 1311 Responsibility 1 not applicable
Output 1321 Indicator 1
Output 1321 Baseline Data 1 not applicable
Output 1321 Target 1
Output 1321 Data Sources 1 not applicable
Output 1321 Data Collection Methods 1 not applicable
Output 1321 Frequency 1 not applicable
Output 1321 Responsibility 1 not applicable
Go to managing risk link
Go to Environmental Integration Process (EIP) Screening Tool link
Go to Gender Equality link
Go to Strengthening Governance link
Go to Guidance on Eligible Costs link
TOTAL INITIATIVE VALUE - Numeric Field
1
TextEntry
1
TextEntry
Heading
Year 20XX-20XX Overall initiative budget amount1
Year 20XX-20XX Overall initiative budget percentage1
Year 20XX-20XX Global Affairs Canada's contribution percentage1
Year 20XX-20XX Applicant's contribution percentage1
Year 20XX-20XX Other organization's contributions percentage1
Year 20XX-20XX Overall initiative budget amount2
Year 20XX-20XX Overall initiative budget percentage2
Year 20XX-20XX Global Affairs Canada's contribution percentage2
Year 20XX-20XX Applicant's contribution percentage2
Year 20XX-20XX Other organization's contributions percentage2
Year 20XX-20XX Overall initiative budget amount3
Year 20XX-20XX Overall initiative budget percentage3
Year 20XX-20XX Global Affairs Canada's contribution percentage3
Year 20XX-20XX Applicant's contribution percentage3
Year 20XX-20XX Other organization's contributions percentage3
Example number: 1
Example number: 2
10.0
ADDITIONAL ASSESSMENT CRITERIA
Enter a Title for the Table
1
TextEntry
Heading
1
TextEntry
Heading
Heading Grand Total
Heading Grand Total
10.1
                                    SOCIO ECONOMIC SUSTAINABILITY OF THE PROPOSED INTERVENTIONS AND SELECTED STRATEGIES                                
1
TextEntry
1
TextEntry
Heading
 Grand Total
Heading Grand Total
11.0
ADDITIONAL ASSESSMENT CRITERIA
Enter a Title for the Table
1
TextEntry
Heading
1
TextEntry
Heading
Heading Grand Total
Heading Grand Total
11.1
                                    APPROACH ADDRESSES THE STRUCTURAL CHALLENGES OF THE IRRIGATED AGRICULTURAL ACTIVITIES                                
1
TextEntry
1
TextEntry
Heading
 Grand Total
Heading Grand Total
                                        ANNEX 1: LINKS TO REFERENCE DOCUMENTS
                                            General
Mandate
Country strategies
                                            Official Development Assistance Accountability Act (ODAAA)
Official Development Assistance Accountability Act
Guidance Note: Taking into Account the Perspectives of the Poor
Guidance Note: Consistency with International Human Rights Standards
                                            Overhead
Overhead Compensation Policy for CIDA’s Contribution Agreements
Frequently Asked Questions (FAQ) on CIDA's Overhead Compensation Policy
Treasury Board Travel Directive
                                            Results-based management (RBM)
2008 - Results-Based Management Policy Statement
Presentation of the amended key RBM terms and definitions
Instructions for the use of CIDA’s three main RBM working tools; the Logic Model, Performance Measurement Framework and Risk Register
                                            Gender Equality
CIDA’s Policy on Gender Equality
CIDA's Framework for Assessing Gender Equality Results
Questions about Culture, Gender Equality and Development Cooperation
                                            Environmental Sustainability
CIDA's Policy for Environmental Sustainability
Environmental Integration Process Screening Tool
Environmental Handbook for Community Development Initiatives
Accompanying Document of the Environment Handbook
Strategic Environmental Assessment of Policy, Plan, and Program Submissions: CIDA Handbook
                                            Capacity building
Capacity Development Activities and Results Table (examples)
                                            Other links
Partners@International
Anti-Corruption Declaration
Declaration regarding outstanding debts due to Her Majesty
Go to Policy on Annual Fee and Salary Increases Under Multi-Year Service Contracts and Contribution Agreements link
Go to Appendices B, C and D of the Directive link
Go to Technical Assistance Handbook link
Go to Management of Students and Trainees in Canada - Manual for Executing Agencies link
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	label: the list of terrorist entities
	label: the list of current sanctions
	label: date, time, and time zone deadline by which any inquiries are due
	label: contact point (usually an email address) to whom inquiries should be addressed
	label: date, time, and time zone deadline by which any completed applications must be received
	label: contact point (whether a physical location, email or Partners@International portal hyperlink) to which the completed application must be received by the deadline.
	label: Anti-corruption declaration
	label: Declaration regarding outstanding debts due to Her Majesty
	label: Organizational chart
	label: Board (if applicable) with roles and responsibilities
	label: Annual report
	label: Business or Strategic Plan of the organization
	label: Organization's mandate, vision and objectives (if these are not included in the business plan or strategic plan provided)
	label: Two (2) evaluations (if available)
	label: Anti-corruption policy or code of ethics
	label: Procurement policy and standards
	label: Audit reports (if available)
	label: Gender equality policy
	label: Sector Coding Guide for Global Affairs Canada Partners
	label: What are the development needs or challenges the initiative will meet, and why are these important?
	label: How does the initiative align with Global Affairs Canada development priorities and/or Government of Canada commitments?
	label: How does the initiative align with regional, national, institutional, and/or local country strategies and plans?
	label: What consultations with beneficiaries, intermediaries and stakeholders have taken place in planning and designing the initiative, and what leadership roles and support will there be for the initiative in the community where it will be undertaken and/or with the government involved?
	label: How will this initiative complement the work of existing programming funded by Global Affairs Canada or other donors in the same location and sector in which you propose to work?
	label: What key lessons learned and best practices have you integrated, including those related to environmental sustainability, gender equality, and governance?
	label: Official Development Assistance Accountability Act
	label: Results-Based Management How-to Guide
	label: Results-Based Management How-to Guide
	label: Where impacts on people are to be measured, indicators and targets should be sex-disaggregated.
	label: Gender-equality outcomes must be measured by gender-sensitive indicators.
	label: Ensure that units of measure are consistent between indicators and targets.
	label: Ensure that you will have the capacity and the resources to collect information on all indicators.
	label: Ensure that your initiative’s budget reflects the cost of collecting data on all indicators to be included in the full PMF.
	label: Where applicable, include governance-related indicators, for example: indicators related to measuring capacity of government and/or civil society, and/or equity issues.
	label: Where applicable, include environmental indicators (to measure the progress of measures to manage environmental effects).
	label: Results-Based Management How-to Guide
	label: the implementation of the PMF and other results-based monitoring and evaluation activities;
	label: finance;
	label: personnel;
	label: procurement of goods and services;
	label: environmental sustainability;
	label: gender equality; and
	label: other functions required to implement the initiative.
	label: managing risk
	label: Environmental Integration Process (EIP) Screening Tool
	label: What potential effects could your initiative have on the environment (negative and positive, and immediate and long-term effects)?
	label: How might the environment affect your initiative (e.g. natural disasters, climate change)?
	label: mitigate or minimize negative effects on the environment?
	label: enhance positive environmental effects?
	label: address potential effects of the environment on the initiative (e.g. to reduce vulnerability to natural disasters or to adapt to climate change)?
	label: Explain the specific gender-equality issues that are relevant to your initiative, citing key gender-sensitive data and other relevant data, disaggregated by sex, age, etc., on which your analysis is based.
	label: Indicate which of the policy objectives of the Gender Equality Policy will be addressed by this initiative.
	label: Explain how the results in the logic model respond to the issues identified in your analysis.
	label: What tools and resources do you have to support gender equality in this initiative?
	label: How will you ensure your initiative doesn’t reinforce existing inequalities between men and women (boys and girls), or create new ones?
	label: Gender Equality
	label: How will you ensure that your initiative is accessible and participatory, and includes the most vulnerable groups?
	label: How will your initiative strengthen capacity of relevant actors with respect to transparency, accountability, effectiveness and responsiveness?
	label: What tools and resources do you have at your disposal to help integrate governance in your work?
	label: Strengthening Governance
	label: Global Affairs Canada's contribution agreements require that the total subcontracting by the recipient not exceed 20 percent of the total value of Global Affairs Canada's contribution.
	label: Profit by the recipient is not allowed, in accordance with the Transfer Payment Policy.
	label: Guidance on Eligible Costs
	label: Mandate
	label: Country strategies
	label: Official Development Assistance Accountability Act
	label: Guidance Note: Taking into Account the Perspectives of the Poor
	label: Guidance Note: Consistency with International Human Rights Standards
	label: Overhead Compensation Policy for CIDA’s Contribution Agreements
	label: Frequently Asked Questions (FAQ) on CIDA's Overhead Compensation Policy
	label: Treasury Board Travel Directive
	label: 2008 - Results-Based Management Policy Statement
	label: Presentation of the amended key RBM terms and definitions
	label: Instructions for the use of CIDA’s three main RBM working tools; the Logic Model, Performance Measurement Framework and Risk Register
	label: CIDA’s Policy on Gender Equality
	label: CIDA's Framework for Assessing Gender Equality Results
	label: Questions about Culture, Gender Equality and Development Cooperation
	label: CIDA's Policy for Environmental Sustainability
	label: Environmental Integration Process Screening Tool
	label: Environmental Handbook for Community Development Initiatives
	label: Accompanying Document of the Environment Handbook
	label: Strategic Environmental Assessment of Policy, Plan, and Program Submissions: CIDA Handbook
	label: Capacity Development Activities and Results Table (examples)
	label: Partners@International
	label: Anti-Corruption Declaration
	label: Declaration regarding outstanding debts due to Her Majesty
	label: Policy on Annual Fee and Salary Increases Under Multi-Year Service Contracts and Contribution Agreements
	label: Appendices B, C and D of the Directive
	label: Technical Assistance Handbook
	label: Management of Students and Trainees in Canada - Manual for Executing Agencies
	instructions: The applicant can consult the following documentation. Some links may direct you to policies and material published by the former Canadian International Development Agency (CIDA).Those policies which relate to the delivery of international development assistance continue their applicability in the context of this application for funding from the Department of Foreign Affairs, Trade and Development (DFATD).
	instructions: The information in this Annex is provided as guidance to applicants regarding eligible and ineligible cost elements. Should the application be accepted, budget details and eligible costs will be finalized in the funding agreement.  The "Insert percentage/number" mentions appearing throughout Annex 2 are items that will be subject, should the proposal be accepted, to negotiation with DFATD and/or a validation of local of practices in the country where the activities will take place.
	instructions: The following costs directly related to the implementation of the Initiative and justified by the Organization in accordance with this Agreement, may bereimbursed by DFATD:
	instructions: Daily rates actually paid by the Organization to its Employees in Canada and overseas (excluding Local Employees) for time actually worked on the implementation of the Initiative. Unless otherwise previously approved in writing by DFATD, the time chargeable shall be based on a work day of seven and one-half (7.5) hours with a maximum of five (5) days per week in Canada, and a normal working day of [Insert number of hours] hours with a maximum of six (6) days per week abroad, according to local practice, as supported by time sheets and payroll register. [Timesheets shall be signed (if an electronic time keeping system is not available) and approved.  Timesheets shall also indicate the Initiative, location and time claimed per Initiative per day]. If the Organization wishes, the time sheet (Form F) available on DFATD’s internet site can be used as a sample. The daily rate per Employee shall be calculated as follows: [Annual direct salary plus Annual paid benefits] divided by [260 days minus Annual allowable time off benefits] Rates include the following costs:
	instructions: actual and justifiable sums paid by the Organization to Employees in accordance with the Organization's pay scales as regular salary excluding overtime pay and bonuses.
	instructions: in accordance with the Organization's policies, as follows:
	instructions: time-off benefits: allowable number of days to be paid by the Organization for the following payable absences: statutory holidays, annual vacation and sick leave; and
	instructions: paid benefits: actual sums paid by the Organization for paid benefits: the Organization's contribution to employment insurance and workers' compensation plans (where applicable), health and medical insurance, group life insurance, pension plans, or other mandatory government benefits;
	instructions: The rates for working days of less than 7.5 hours/day for Employees in Canada and of less than [Insert number of hours] hours/day for Employees abroad shall be prorated based on hours actually worked.
	instructions: Actual and justifiable salaries and fringe benefits for Local Employees working on the implementation of the Initiative. The salary rates and fringe benefits for these individuals shall be in accordance with local laws and practices including local market rate of remuneration and in accordance with the Organization's established salary scales and personnel policies.
	instructions: Unless otherwise previously approved in writing by DFATD, the time chargeable for Local Employees shall be based on a normal working day of [Insert number of hours] hours with a maximum of six (6) days per week, according to local practice, and shall be justified by time sheets and payroll register. Timesheets shall be signed by the employee and the employee's supervisor (if an electronic time keeping system is not available). Timesheets shall also indicate the Initiative, the name of the employee, the date, location, nature of the work, number of hours worked per day specifically on the Initiative as well as the total number of hours worked per week on all initiatives. The rates for working days of less than [Insert number of hours] hours/day shall be prorated based on hours actually worked.
	instructions: The salaries paid by the Organization to its Employees and Local Employees may be increased in accordance with a collective agreement in force or a Board of Director's decision applicable to all of the Organization's Employees, provided that the increases are deemed reasonable as determined by DFATD and comparable to market working conditions. Any other salary increase not covered under a collective agreement or a document approved by the Board of Directors of the Organization shall be approved by DFATD in writing prior to their reimbursement and shall be in accordance with the Policy on Annual Fee and Salary Increases Under Multi-Year Service Contracts and Contribution Agreements. This policy can be found on DFATD's website at:http://www.acdi-cida.gc.ca/acdi-cida/ACDI-CIDA.nsf/eng/ANN-82815343-QCV. The Organization shall notify DFATD of expected salary increases, if any, in its Annual Work Plan.
	instructions: The actual and justifiable cost of Subcontractors' fees under a Sub-contract concluded with the Organization in accordance with Section 11 of the General Terms and Conditions and where the Organization and the Subcontractor have an Arms Length Relationship as defined in the General Terms and Conditions. Individual rates or amounts negotiated shall not exceed the fair market value that applies to the specific type of service in the regular place of work of the Subcontractor or for similar work being performed under this Agreement and shall exclude any increased rate for overtime.
	instructions: The total subcontracting shall not exceed twenty percent (20%) of the total value of DFATD's Contribution.
	instructions: Unless otherwise previously authorized in writing by DFATD, the per diem fees shall be paid for each day spent directly on the performance of the services based on a workday of seven and one-half (7.5) hours with a maximum of five (5) days per week in Canada, and a normal working day of [Insert number of hours - written] ([insert number of hours - numeric]) hours with a maximum of six (6) days per week abroad, according to local practice. The rates for working days of less than seven and one-half (7.5) hours/day in Canada and of less than [Insert number of hours - written] ([insert number of hours - numeric]) hours/day abroad shall be prorated based on hours actually worked.
	instructions: Travel days shall be reimbursed by DFATD on the basis of the daily remuneration/fee established in accordance with paragraphs 1.1, 1.2, or 1.4 above. When the point of origin or destination is Canada, the maximum number of travel days and overnight stopovers eligible for travelling one way is determined as follows:
	instructions: two (2) days, one (1) night stopover.
	instructions: two (2) days, one (1) night stopover.
	instructions: one (1) day, no night stopover. If meals are required, the National Joint Council Travel Directive ("the Directive") Canadian meal allowance shall apply. A one (1) night stopover may be approved when, through no fault of the Organization, connecting flights are not available to complete the trip in one day.
	instructions: two (2) days, one (1) night stopover.
	instructions: two (2) days, one (1) night stopover.
	instructions: two (2) days, one (1) night stopover. If the fare quote indicates that connecting flights are such that two (2) nights stopover are necessary, the allowance will be adjusted accordingly.
	instructions: two (2) days, one (1) night stopover.
	instructions: The number of eligible days for travelling between countries other than Canada shall be determined on the basis of the points of origin and destination and shall have received DFATD's prior written approval.
	instructions: The actual and reasonable costs directly related to the implementation of the Initiative, such as:
	instructions: The following travel costs incurred by the Organization in accordance with the provisions of the Directive and the Special Travel Authorities of the Treasury Board Secretariat of Canada in force at the time of the travel. The Special Travel Authorities takes precedence over the Directive:
	instructions: The cost of commercial transportation based on the lowest available fares, using the most direct routing. The Organization shall endeavour to obtain the lowest possible airfare, such as by booking the reservation as early as possible. The standard for air travel is economy class, including APEX, charters and other reduced or discounted fares. DFATD will reimburse the Organization the lowest airfare available at the time of reservation, but never more than the maximum of a full-fare economy airfare. DFATD will limit the reimbursement of plane tickets to the lowest fare available at the time of reservation even when the Organization chooses not to use this fare. The Organization must be able to demonstrate with proper supporting documentation deemed satisfactory to DFATD, the lowest fare available at the time of reservation. The cost of necessary changes or cancellations to flights is considered a legitimate reimbursable expense of the Initiative and the circumstances surrounding these changes shall be documented in the Organization's Initiative file;
	instructions: The cost of meals, incidentals and private vehicle usage, in accordance with the meal, incidental, and private vehicle allowances specified in Appendices B, C and D of the Directive, which can be found at the following Internet address:http://www.njccnm. gc.ca/directive/travel-voyage/index-eng.php.
	instructions: The cost of registration, photographs, and courier services related to obtaining a visa;
	instructions: The actual and reasonable cost of a single room in commercial accommodation or, when private non-commercial accommodation is used, the rate for such accommodation, in accordance with the provisions of clause 7.8 of the Special Travel Authorities and Appendix D of the Directive;
	instructions: All other actual and reasonable costs deemed legitimate Initiative expenses, in accordance with the provisions of the Directive referring to "travellers" rather than to "employees".
	instructions: Benefits and allowable expenses for Personnel on long-term overseas assignment and Personnel on short-term relocation, in accordance with the Organization's policies but not exceeding those stipulated in the Technical Assistance Handbook. This publication can be obtained from DFATD's Internet site at:http://www.acdi-cida.gc.ca/acdi-cida/acdi-cida.nsf/eng/REN-218124456-NVX;
	instructions: Actual and reasonable costs paid to students and trainees, in accordance with the Management of Students and Trainees in Canada - Manual for Executing Agencies. This manual can be found at the following address:http://www.acdi-cida.gc.ca/acdicida/acdi-cida.nsf/eng/ANN-131101640-KWY.
	instructions: Actual and reasonable costs related to training sessions, development of courses, consultations such as off-campus classroom space rentals, computer and networking, books, manuals, course materials, translation of courses and materials, meeting costs and any other expenses required to implement these activities, which are not included in the above categories but have received DFATD's prior written approval.
	instructions: Costs (such as local transportation costs and living expenses while travelling) incurred by Government Employees of the Recipient Country who have been identified by the Recipient Country to either receive training or work with Initiative Personnel for the purpose of the Initiative. (The Contribution shall not be used to reimburse fees or salaries of Government Employees of the Recipient Country).
	instructions: Actual and Eligible Costs arising from the purchase, rental, maintenance and transportation of goods, assets and supplies (excluding office supplies), as well as related insurance, in accordance with Section 12 of the General Terms and Conditions, provided that such costs do not exceed the fair market value that applies to the specific type of goods, assets and supplies.
	instructions: Long distance communication, by means of telecommunications (Internet, fax), mail and courier costs;
	instructions: Translation and word processing costs, printing and production costs associated with Initiative reporting and production of reading material;
	instructions: Overseas costs such as rent, leasehold improvements, utilities, office expenses and supplies, office computer and general maintenance, subject to DFATD's prior written approval;
	instructions: Meeting/conference costs;
	instructions: Seminars and workshops not related to training activities;
	instructions: Bank transfer fees;
	instructions: As a compensation for the Organization's indirect/overhead costs of the Initiative, an allowance will be provided for the period covered by this Agreement and shall be in accordance with the Overhead Compensation Policy for CIDA's Contribution Agreements (applicable to Canadian Organizations only). This allowance is based on a fixed mark up rate of twelve percent (12%) (for Canadian Organizations only), applicable only on DFATD's Contribution towards direct Eligible Costs listed in paragraphs 1.1 through 1.6 above. For non-Canadian organizations, the overhead rate will be negotiated on a case-by-case basis.
	instructions: Flow-through funds as defined in the General Terms and Conditions, bulk purchases of goods, large capital expenditures and construction costs not eligible for the overhead allowance, in accordance with the Overhead Compensation Policy for CIDA's Contribution Agreements (applicable to Canadian Organizations only).
	instructions: The Organization shall not include profit, directly or indirectly, in the calculation of remuneration or fees or in any other of the costs detailed in the Initiative Budget, except, but subject to subsection 1.4 of this Part, when the profit is included in a Sub-agreement or Subcontract deemed acceptable by DFATD with Subcontractor(s) that are a for-profit entity into which the Organization does not hold any direct or indirect interest, and the Organization and the Subcontractor(s) have an Arm's Length Relationship as defined in the General Terms and Conditions.
	instructions: The Organization shall ensure that all costs for the implementation of the Initiative include, where applicable, all taxes that the Organization shall pay on all goods and services, less any credits or reimbursements to which the Organization is entitled.
	instructions: Costs that are considered as ineligible under the Initiative include, but are not limited to the following:
	instructions: Entertainment expenses;
	instructions: Costs incurred before the effective date of the Agreement;
	instructions: Gifts;
	instructions: Travel health insurance and/or travel cancellation insurance, except as previously approved by DFATD;
	instructions: Carrying charges;
	instructions: Membership fees;
	instructions: Patents;
	instructions: Immunizations or medications, unless allowed under the Technical Assistance Handbook;
	instructions: Interest expenses;
	instructions: Costs related to non-authorized accompanying family members.
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